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PARENT PARTNERSHIP AGREEMENT

Curriculum to make this possible.

Al Ain Juniors School will:

 

Parents and Carers will:

absences.

curriculum planning.

�

1

C.B.S.E, New Delhi, India

P.O.Box 80718, Al Ain, UAE    Tel: + 971

Email: info@alainjuniors.com

Web: www.alainjuniors.com



PARENT PARTNERSHIP AGREEMENT

INDEMNITY POLICY

� Understand that parent has the right to complain written or verbal in a polite and professional 

manner.

� At Al Ain Juniors School, we have a working partnership with all parents on a mutual respect for 

members to be treated with the same respect and to be spoken to in a quiet, courteous manner 

the appropriate legal actions as per the ADEK/MOE.

� Fill the undertaking to inform the school and submit.

I, parent of the below named child, being the lawful parent or guardian do hereby agree that Al Ain Juniors 

hold no responsibility of whatsoever nature, in respect of my child:

after the child has been collected from the school grounds by a person authorized by me to do so 

on a normal school day.

� At any other time unless the child is in the direct custody or control of said teachers whilst on an 

approved outing or function arranged by the School.

� Unless an injury is caused by or has resulted from a neglected act of an employee, School Principal, 

school.

I also hereby agree:

contraction of any virus/disease by the child.

I, undersigned, lawful parent or guardian of the below child also hereby accept and agree that in the case of 

accident, or injury occurring, to, or virus/disease contracted by the child, the School Principal, the School 

I understand that the school has full authority to take the necessary decision to ensure appropriate 

if I cannot be reached at the emergency numbers as per HAAD.
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PARENT AGREEMENT TO SCHOOL POLICIES

School.

RECEIVED AND CHECKED:

DATE:

RECEIVED AND APPROVED:

DATE:

FOR OFFICE USE ONLY

Date:

Signature:Name of the Parent:

Name of the Student:

Grade:
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OUR MISSION

OUR VISION

�

�

� To foster a lifelong love for learning and create a learning atmosphere

�

�

�

�

�

in all aspects of the school

�

�

reward based on performance

�

� Stewardship � demonstrated through 

responsible management of all areas of work 

entrusted to its care.

OUR VALUES



LEADERSHIP TEAM 2025 - 26
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Mohamed Shameer

HSE Officer
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Math coord.
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English coord.
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ADEK SCHOOL CALENDAR - INDIAN - AL AIN JUNIORS SCHOOL (9134) - 2025 - 2026 - (INSTRUCTIONAL DAYS: 184)

6

C.B.S.E, New Delhi, India

P.O.Box 80718, Al Ain, UAE    Tel: + 971

Email: info@alainjuniors.com

Web: www.alainjuniors.com



 

7

C.B.S.E, New Delhi, India

P.O.Box 80718, Al Ain, UAE    Tel: + 971

Email: info@alainjuniors.com

Web: www.alainjuniors.com

TYPE OF FEE

Total Transport Fees per Year

Transport Fee per Month 
(for 10 months)

Total Tuition Fee per Year

Tuition Fee per Month 
(for 10 months)

Tuition fee

Transport Fee

MODE OF PAYMENT JKG , SKG 

713 829 893

3,300 3,300 3,300

330 330 330

Registration Fee

(Non Refundable)

For new students: 
At the time of admission

For existing students: in January to 
confirm enrolment for next A.Y.

350

768

3,300

330

370 400 430

Gr 1 & 2 Gr 3 & 4 Gr 5 & 6

7,130 8,290 8,9307,680

TYPE OF FEE

Total Transport Fees per Year

Transport Fee per Month 
(for 10 months)

Total Tuition Fee per Year

Tuition Fee per Month 
(for 10 months)

Tuition fee

Transport Fee

MODE OF PAYMENT

Registration Fee

(Non Refundable)

For new students: 
At the time of admission

For existing students: in January to 
confirm enrolment for next A.Y.

936 1,020 1,013

3,300 3,300 3,300

330 330 330

450 500 490

Gr 7 & 8 Gr 9 Gr 10 Gr 11 & 12

9,360 10,200 10,130

1,193

3,300

330

580

11,930

The above fee schedule is in accordance with the Ministry of Education and and ADEK guidelines and approvals.
Please contact the school administration for any enquiries.
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Grade 1 to 4 Girls Skort

Grade 1 to 12 Boys Socks

Grade 9 to 12 Girls Skort Long

GIRLS UNIFORM

Grade 9 to 12 Girls Blazer

Grade 1 to 12 Girls PE Uniforms

Grade 5 to 12 Girls Vest Coat
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POLICIES
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POLICY TITLE: Attendance Policy 

DEPARTMENT: Academics 

 

Policy Contact: Counsellor Issue Date: June 2024 

School: Al Ain Juniors School Next Revision Date: June 2026 

Reference No: AJ-GCD-04 Version No: 4 

 
Policy Statement 

 

• Al Ain Juniors School seeks to ensure that all its students receive full-time and 

appropriate education which will enable them to achieve their potential. AJS will 

provide a welcoming and safe environment, where all members of the school 

community can be socially included and be active members of the school. All AJS staff 

will work with students and their families to ensure each student attend school 

regularly, punctually and succeeds. 
• AJS will establish a range of effective strategies to acknowledge the efforts of 

students to improve their attendance and punctuality and to support and challenge 

those students who resent ongoing concerns. 
• To meet these objectives AJS will establish an effective and efficient system of 

communication with students, parents, care takers and appropriate agencies to 

provide support and advice. 

Policy Aim 

To encourage and support students to attend school regularly and punctually. 

 

Principles 

 

• At the heart of the Attendance Policy is AJS’ determination and dedication to provide 

a high standard of education for all its students, so that student attainment and 
development is fulfilled and we ensure ‘Success for All’. 

• An electronic registration system is used to generate live data which enables staff to 

take speedy and appropriate action. 
• The pastoral support system has an important role to play in improving attendance, 

punctuality, and attainment. All staff work together to provide a stimulating 

environment where students are given every opportunity to reach their potential. 
• The teaching staff, HODs, Subject Coordinators, School Counsellor, Vice Principa 

and Student Affairs Coordinator all have key roles in promoting good attendance 

and punctuality at school and to lessons. 
• We ensure that parents/care takers are regularly informed about attendance and 

punctuality if there is cause for concern and to praise. 
• To encourage improving attendance and to maintain high standards we set 

attendance targets for all students. All students are eligible for rewards for both 

high and improving attendance. Improving attendance is closely linked with the 

AJS’ drive to improve attainment so all students can maximize their potential. 
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Rights and Responsibility 

 

The AJS will ensure: 

• That students are registered accurately and efficiently. 
• That parents are contacted when reasons for absence are unknown or unauthorized. 

That student attendance and punctuality s monitored regularly. 
• That school attendance, absence and unauthorized absence statistics are maintained 

and reported to all students, staff, parents and the ADEK. 
• That students are encouraged to attend school regularly. 

 

Parents/Guardians: 

• Making every effort to ensure that their child attends school every day and arrives on 

time.(7:25 a.m.) 
• Informing the school on the first day of an absence if their child is unable to attend school. 
• Providing the school with a valid reason for all absences. 
• Scheduling family vacations to coincide with scheduled school breaks. 
• Making all appointments outside of school time e.g. dentist / doctor. In the event of 

this not being possible, parents are asked to inform the school of the appointment 

prior to the appointment date. The school may request to see an appointment card. 
• Informing a member of staff (usually Class Teacher) of any reason or problem that may 

hinder their child from attending school. 
• Working with the school to resolve issues where possible and ensure good 

attendance and punctuality. 
• Contacting school, and apply for the leave only through Zenda app. 
• Informing the school immediately in the event of the student contracting an illness or 

suffering an injury which would make o an absence of 3 days or more likely, and o 

subsequently keep the school informed of the student’s progress. 

Students: 

• Are expected to attend school regularly and attend all lessons, punctually and to inform 

school staff if there is a problem that may lead to absence. 
• Arrive on time at school and to all lessons. 
• Be fully involved in all lessons. No classes should be missed 
• Be responsible for carrying out any work provided by the school during an 

authorized absence period. 
• Sign in at Front Office and Student Services if they arrive after 7:45 a.m. Students 

are then marked in/out by the class teacher. 
• Attend the daily detentions if they are late for school. 
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Class Teachers / Teachers are responsible for: 

• Setting an example by having good attendance and arriving on time to registration 
– Teachers should be in the classroom by 7.25 a.m. 

• Marking the daily attendance register accurately at the start of the day. 
• Marking the room attendance for all lessons taught. 
• Alerting the Head of each system (VP) if a student was present in the morning but 

absent for a lesson later in the day for further action. 
• Emphasizing the importance of good attendance and punctuality. 
• Ensuring absence notes/emails are received and record reasons of absence accurately. 
• Contacting home if a student is absent from school without a reason – this will 

happen during or after the first day of absence. 
• Alerting the School administration if a student has been absent for 2 days or more 

and parents have failed to contact school or answer email requests. 
• Keeping a record of all interventions. 
• Celebrating attendance and punctuality appropriately for the year group e.g. display 

certificates, appreciation mails/letters, etc. 
• Setting an example by arriving promptly to all lessons. 
• Referring to attendance and lateness when writing report using the following language 

 

Outstanding > 98% 

Very Good > 96% 

Good > 94% 

Acceptable > 92% 

Weak < 92% 

Very Weak < 90% 

 

ADEK (Department of Knowledge and Education) Guidelines for Attendance are as follows: 

 

• 98% and above outstanding, 96% very good, 94% good, 92% acceptable and less than 

92% weak and very weak. The school cannot authorize long absences. Absences of more 

than 48 hours without the support of a 
• Sick note will be worked as unauthorized absence. If a student needs to miss school for 

any other reason other than illness, then this should be requested in writing (Leave 

Application Form) and approved in advance by theVice-Principals. The school reserves 

the right to strike off any student missing school for more than21 days according to 

ADEK guidelines. 

Counselors are responsible for: 

• Promoting, monitoring and supervising good attendance and punctuality within 

the school to ensure targets are met. 
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Attendance 

96% – 100% GREEN 

92% - 95% ORANGE 

Below 92% RED 

RED – Counselor will decide on the best 

intervention method according to the 

individual circumstances of each student 

 

Attendance 

96% – 100% GREEN 

92% - 95% ORANGE 

Below 92% RED 

RED – Counselor will decide on the best 

intervention method according to the 

individual circumstances of each student 

 

 

 

• Collating an attendance and punctuality data sheet every month and give it to Class 

Teachers/Form Tutors to discuss with their classes. 
• Using a monthly attendance display to raise awareness for 100% attendance. 
• Ensuring all teachers are familiar with and follow the Attendance and Punctuality Policy. 
• Using monthly data analysis to identify individuals and groups. 

Counselors will: 

• Identify and challenge any unauthorized absence and persistent lateness 
• Immediately investigate any lesson absence during the day and contact parents if necessary 
• Identify patterns of frequent short absences, for example every Friday 
• Analyze the data monthly into the following categories for Attendance and Punctuality 

 

 

ATTENDANCE PROCEDURES 

 

Electronic Registration 

• Every member of staff i.e. Class teacher at AJS has login access to the NXQ attendance 

module. This is used for morning registration. 
• Morning registration is from 7:30 am, until 7:45 a.m. 
• The register is taken immediately the class is settled and if a student arrives after this, 

they will be marked late. The code L is used for lateness to lessons and during 

registration and the number of minutes late is recorded. 
• Any entry or changes in NXQ after 8 am must be immediately reported by the class 

teacher to the counsellors. 

• Counsellors must report the same to the Student Affairs team immediately. 
 

Study leave 

• Following the conclusion of the mock exam and the pre-board exams, students are 

granted a 10- day study leave to undertake individual preparations for the upcoming 

board examinations from their respective homes. 
• During this designated period, despite the absence of physical presence within the 

school premises, students are accorded full attendance status. This implies that, 

regardless of their importance of their dedicated efforts and focused preparation 

for the upcoming board examinations. 
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matter will be pursued by Student Affairs Team and proper action is to be initiated. 

 

 

Absence  

• School uses eSis to report ‘Truancy ’. This is an electronic system that will send text 

 messages to parents on the day of absence  

• When students are absent, the parents should notify it through Zenda app. 
• If a student returns without a letter explaining the absence, a letter will be sent home on 
• the same day. In addition, when a student has been absent for three successive days 
• without an explanation, the class teacher should ask the student affairs team to contact 

home. 
•  

 
Records 

• All attendance records are held on NXQ and ADEK portal and updated on a daily basis. 

Weekly summaries of attendance, absence, and unauthorized absence to be published 

by class teachers. The punctuality and unexplained absences records are available on 

NXQ mobile app. 

 

Truancy Checks 

• Throughout the day the respective subject teachers/school counselor/floor supervisor 

checks for post registration truancy. Parents of students truanting during the day are 

contacted by telephone or in writing so that immediate action may be taken. If there is no 

satisfactory reason for the truancy then the student will be referred to the school counselor 

to recommend follow up action and support. 

Rewards for Improved and 100% Attendance 

The Class teacher and the School Counselor are responsible for monitoring and rewarding 

improved and 100% attendance. This is done in the following ways: 

• 100% attendance certificates 
• Improved attendance certificates 
• Weekly Certificate for the ‘Class of the Week’ for best attendance 

 

PUNCTUALITY 

• Lateness to school and to lessons must be acted upon immediately and parents made 

fully aware of the school’s expectations regarding punctuality shared responsibility of 
the HODs, Class teacher, and Student affairs coordinator. 

• Students who arrive for school after 8.00am must report to Welfare and Student 

Services and sign in with the Attendance Officer. 
• Punctuality is recorded on the NXQ database system and daily records of late students 

will be sent to Vice Principal for action. 

Should the student’s attendance continue to be a concern (long absentee) then the 
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Rewards 

 

Offence Frequency Implications 

Tardiness – this refers to 

being late in coming to 

school at the start of the 

school day and to instances 

of being late to lessons 

within the school day 

The first five(5) incidents of 

tardiness in a month Up to 

an additional three (3) 

instances of tardiness in a 

month 

Students late for first / second time, 

Home room teachers/Class Teachers 

give a verbal warning and record it in 

the school planner (Remarks on 

NXQ). Students late for third time 

Home room teachers 

/ Class Teachers send an email and 

inform the parent and inform the 

Counselor. Students late for fourth 

time, Home room teachers /Class 

Teachers bring to the notice of the 

respective Counselor and assign 

Community hours at the school. 

Students late for more than five 

times, Counselor/VP will call the 

parent for a meeting, recorded. 

• A formal letter will be issued. 

Detention during school break 

or after school hours. Students 

late for more than eight times 

within a month would be 

escalated to the VP 

• Warning Letter for persistent 

lateness will be issued and 

parents informed of the 

recurrence and 

Temporary suspension for two 

/three days where the student will 

receive a “zero” on any test 
administered during suspension 

days. Student late for more than 10 

times in a month the matter 

escalated to the respective 

Heads(VPs)- 
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  • Parent called for the final 

meeting. 

• A written notice-announcing 

refusal to re-enroll the student 

in the school for the following 

academic year. 

 Any additional incidents 

to the above 

At the discretion of the school, the 

decision might include no 

enrolment for the next academic year. 

Absenteeism – this refers to 

frequent or habitual absence 

from school or from lessons 

without a valid medical or 

family related excuse. 

Up to an additional 

three(3) instances of 

absenteeism in a month 

For five to eight days the teacher to 

report to Head of House. Parent to 

be called for a meeting and 

 

Warning letters to be issued and 

temporary suspension for up to two/ 

three days where the student will 

receive a “zero” on any test 
administered during suspension days. 

More than eight days the matter 

raised to the Head of Pastoral. 

Parent meeting to be scheduled. 

A written notice-announcing refusal 

to re-enroll the student in the school 

for the following academic year. 

More than ten days the matter is 

raised to the Vice Principal 

• No reenrollment for the next 

academic year will be informed 

to the parents 

 

These decisions are endorsed by ADEK and consequences resulting from continued tardiness 

and absenteeism will be upheld by the Authority. 

 

SUMMARY 

AJS has a legal duty to publish its attendance figures to parents and to promote 

attendance. Equally, the parents have a duty to ensure that their children attend school. All 

staff at AJS are committed to working with parents to ensure that each child maintains 

the highest possible level of attendance, achievement and well-being 
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Attendance and Punctuality Policy Agreement: 

Student name  Class Section   

As a student at AL AIN JUNIORS SCHOOL, I acknowledge that I have read and agree with the 

Attendance and Punctuality Policy. 

Student Signature  Date   

I acknowledge that my son/daughter and I have read through and agree with the Attendance 

and Punctuality Policy and will instruct my child regarding the importance of following all the 

guidelines included in this policy. 

Parent Signature  Date  
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POLICY TITLE: Student Behaviour Policy 

DEPARTMENT: Academics 

 

Policy Contact: Counsellor Issue Date: June 2024 

School: Al Ain Juniors School Next Revision Date: June 2026 

Reference No: AJ-GCD-03 Version No: 5 

 

Introduction 

 

This policy lines up with the Ministerial Decree 851 regarding Student Behavior Management Policy 

2018 and Ministerial Decree 229 regarding Distance Learning Student Behavior Management Policy 

2020 by the Ministry of Education, UAE. 

 

Objectives of the Policy 

• Build positive behavior among students within the school community. 

• Promote positive and distinctive behaviors and repeat them regularly and consistently 

by applying the principles of promotion, encouragement and care at all times. 

• To reduce behavioral irregularities with the best possible educational means. 

• Defining the parameters of responsibility to achieve complementarity in the roles within 

the school community through activating, applying and restricting the procedures so as to 

ensure that the rules of conduct of students are implemented in a clear, flexible and fair 

manner. 

• Ensure that the prevention and treatment mechanisms for behavioral problems and 

violations are effectively planned and implemented. 

• Create an appropriate educational environment for the success and enhancement of the 

Distance Learning Initiative based on the integration and continuity of education in facing 

crises and natural disasters. 

• Apply the principle and culture of reinforcement, encouragement and permanent care to 

the educational community to reduce behavioural offences outside the walls of the school 

(Distance Learning) with the best possible educational means. 

• Provide a controlled reference that defines the rules, standards, and procedures to be 

invoked to deal with students' behaviour in a way that ensures compliance with school 

values and systems through changing and emerging conditions. 

 

Scope of application of the Policy 

• This Policy shall apply to all general education institutions, from the grades three to twelve. 

• The Kindergarten and grades one and two can have their own guidelines. 

• Distance Learning Student Behavior Management Policies are applicable to all public 

education institutions (first and second cycles and secondary education) which are subject 

to the Distance Learning Initiative on the national level. 
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Positive behavior model: 

School has a Positive Behavior Model to promote, recognize, reward, and reinforce positive behavior 

that consists of the following: 

 

1. The school’s underlying approach and principles in creating a culture of promoting high 
standards of behavior in alignment with the values of the school, including: a. UAE 

National Identity and Culture: Respect for religion, local culture and values, and traditions 

in line with the ADEK School Values and Ethics Policy and the ADEK School Cultural 

Consideration Policy. b. Positive School Environment: A school environment that is 

welcoming, caring, safe, enriching, professional, and respectful to all, regardless of 

background, nationality, religion, ability/disability, race, gender, etc. 

2. School-wide strategies and frameworks that educate all students on positive behavior 

such as social- emotional development, self-management, emotional regulation, respect 

for diversity, and bullying prevention and intervention. 

3. Training for educators on the school's Student Behavior Policy and the positive 

management of student behavior. 

4. Clear and comprehensive communications on the role and obligations of parents in 

embodying and promoting positive behavior, in line with the ADEK School Parent 

Engagement Policy. 

5. Mechanisms and procedures to identify students who are at risk of engaging in or 

appear to be engaging in misconduct or behaviors of concern. 

6. Support, interventions, and procedures in cases of misconduct and behaviors of 

concern, in line with the requirements set out in Section Support and Interventions 

 

Promoting Positive Behaviour Student 

 

• A clear statement of actions defining positive student behavior, which includes: a. 

Showing due care and respect for the school, its staff, students, and the wider community 

by: 

• Complying with all school rules. 

• Behaving safely and responsibly, and with regard to the safety and welfare of oneself and 

others. 

• Caring for the school’s property and facilities as well as the property of others. 

• Representing the school on public occasions and promoting a positive school image. 

• Demonstrating a positive mindset and engagement with learning by: 

• Attending school and classes on time and providing an explanation for lateness and absences. 

• Fulfilling all responsibilities as a student (e.g., completing classwork) with a good work ethic, 

personal effort, honesty, and a willingness to learn. 

• Behaving responsibly and respectfully so as not to disrupt the learning of others within and 

outside the classroom. 

• Engaging in extracurricular learning opportunities. d. Demonstrating consideration, 

respect, and civility to others, including staff, students, parents, and the wider community, 

by taking actions such as: 

• Speaking politely and behaving courteously with others (e.g., using “please”, and “thank 
you” in speech, holding doors open for others, etc.). 
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• Queuing in an orderly way and respecting others’ positions in queues. 

• Respecting personal space and boundaries, including requesting consent to touch or use 

the belongings of others. 

• Taking personal initiative to act as a “responsible citizen” of the school by not engaging in 
misconduct and protecting other students from bullying by intervening (when appropriate) 

and/or reporting incidents of misconduct witnessed. 

• Showing sportsmanship in winning and losing. 

• Considering the impact of words and actions on all students, staff, and parents. 

• Following good hygiene practices (e.g., washing hands, covering nose and mouth when 

sneezing/coughing, refraining from spitting, being mindful of unpleasant odours from 

oneself). 

• Being vigilant of, caring for, supporting, and/or mentoring younger students, where 

appropriate. 

• Taking personal initiative to encourage and promote environmental awareness, 

conservation, and sustainable practice, in line with the ADEK School Sustainability Policy. 

• Encouraging collaboration and open dialogues by engaging in teamwork and possessing an 

open and welcoming attitude toward fellow students, particularly those who may feel 

marginalized (new students, students frequently bullied, etc.). 

• Dressing modestly and appropriately and following the school’s dress code and grooming rules. 

• Respecting UAE national identity and cultural values in line with the ADEK School Cultural 

Consideration Policy. 

• Recognizing the diversity of the school and wider community, and not discriminating 

against others based on characteristics such as ethnic origin, race, nationality, culture, 

language, religion, gender, or ability/ disability, in line with the ADEK School Values and 

Ethics Policy. 

• The expectation for students to exhibit positive behavior when under the school’s supervision. 

• This includes periods when students are traveling to and from the school using school 

transportation and moving between, waiting for, and taking part in all activities organized 

by the school inside or outside its premises. 

• Schools are authorized to extend the applicability of the Student Code of Conduct to 

situations where students are representing the school indirectly when not under the 

school’s supervision, such as when wearing a school uniform in public settings. 
• A clear statement of actions considered to be misconduct and the associated disciplinary 

actions, as defined in Section 4. Misconduct Policy and Procedures. 

• Misconduct Policy and Procedure 

Violations 

 

This misconduct policy shall be applicable to students starting in Grade 5/Year 6. Disciplinary 

measures for students below Grade 5/Year 6 shall be subject to Ministerial Resolution No. (206) of 

2020 on the Policy of Managing Positive Behavior for Children in Early Childhood in Educational 

Institutions (MoE, 2020). 
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Policies for applying procedures 

• Before applying the procedures, the reasons leading to the violation shall be considered, 

taking into account the student's social, educational, psychological, health and financial 

conditions, the circumstances in which the violation occurred and the frequency of the 

violation. 

• Deal with the student on the basis of respect for his personality and feelings. 

• Prioritize methods of “Behavior enhancement” over “Behavior Modification” according to 
the following Policies: 

1. Avoid cruelty, psychological abuse, defamation, insult, ridicule, or 

personal humiliation. 

2. Do not generalize the application of the procedures to all students in the class 

or in the school for a mistake committed by one of the students. 

3. Apply procedures consistently depending on the type and degree of behavior. 

4. Achieving justice and equality in dealing with students in school. 

5. Take into account the student’s own needs, as well as the nature of the 
behavior and take into consideration the frequency or degree of behavioral 

irregularities. 

6. Ensure the precise identification of the type of non-positive behavior 

committed by the student before applying the amendment. 

7. Beware of applying any penalty to the student without regard to the 

school's preventive responsibilities and documentation. 

8. Maintain the confidentiality and privacy of the student and do not defame 

him. Employees in the school community are prohibited from practicing any 

of the following procedures when dealing with students: 

• Any kind of corporal punishment 

• Deprivation of eating meals 

• Provoking or ridiculing the student and making fun 

of the student 

• Prevent the student from using the washroom 

• Psychological punishment such as verbal insult or 

threat 

• Restrict the freedom of the student or detention 

at school 

• The student's personal property is seized by an 

individual decision without the decision of the 

conduct management committee 

• Reduced marks in core subjects or the threat 

thereof 

• Expulsion from the activity, class or school 

during the school day by an individual decision, 

leaving the student without supervision 

• Depriving the student from participating in events 

and trips by an individual decision without the 

decision of the conduct management committee 

• All stakeholders shall have the responsibility to 
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modify the behavior according to the degree of 

seriousness and frequency. 

• Methods shall be applied in the context of 

directing and modifying behavior, and shall not 

be motivated by anger or revenge. 

 

 

 

People with special needs and people with determination 

 

 

• Ensure that the student with special needs /determination has been evaluated and has a 

comprehensive report approved by a “Special Education support Centre”, and was 

classified within the approved categories of disability. 

• In the case, student with special needs /determination committing of any behavior 

violation, coordination between the Behavior Management Committee and the school 

support team at the school and the Centre for the support of special education to study the 

behavior of the student and determine the relationship of the violation with disability and 

then do the following: 

1. In case the violation is not related to the nature of the disability, the procedures for the 

behavior violations mentioned in this Policy are applied after the adoption of the 

special education support centres. 

2. If the violation is related to the nature of the disability, the implementation of an 

amendment plan for the behavior related to the violation by the concerned shall be 

done and are monitored and reviewed periodically with provision of necessary support 

to the student and his/her integration in school. 

• In the event of a previous behavior modification plan, it is reviewed and amended to 

address the behavior leading to the violation. 

• In the event that the student with special needs/with determination does not benefit from 

the motivational programs to modify the behavior followed with him, he/she shall be 

transferred to another alternative environment suitable for his condition through a special 

committee in the special education support centres and the adoption of the Department 

of Special Education. 

 

Grievance 

 

 

• The student or his / her guardian may lodge a complaint in the course of the 

school'sadministration with the committee's decision according to Form 19. 

• The guardian shall send the grievance by e-mail, by telephone or delivered by hand. 

• The school administration shall abide to revise the decision within a period of not more 

thanthree days and to confirm the decision or amend it and inform the guardian thereof. 

• A student / Guardian may not lodge a complaint five working days from the date of 

notificationof the decision of the Committee. 

• In the event that the school is not returned within three days or the parent does not accept 
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the response, he may raise an objection to the grievance to the school operations sector 

for decision within a period of not more than one week. The school administration shall 

submit a report on the violation to the school operations sector. 

• The decision issued by the school operations sector shall be a final decision, after being 

approved by the Undersecretary of the Ministry for Academic Affairs of General Education. 

 

Behavior Management Committee 

 

It is one of the committees that must be formed in the school, and is intended to discuss the 

educational and behavioral problems of students, and to consider the actions taken against the 

violators’ student in accordance with the provisions of these rules and constitute the Committee as 

follows: 

• School principal as head 

• Deputy Director or Deputy Academic Director 

• Academic advisor 

• Counsellor 

• Floor Supervisor 

• A member of the school teachers of any specialty 

• Student Council Member 

Competencies of Behavior Management Committee 

 

• Studying the behavioral violations of the students and deciding on them and evaluatingthe 

measures according to the Policy. 

• Adopting procedures for establishing positive rules of conduct among students andlimiting 

violations. 

• To achieve integration of educational roles directed to the comprehensive care of students 

• Prepare reports and make recommendations to the Director of the Sector, and the Assistant 

Undersecretary of the School Operations Sector regarding the irregularities that are 

required, and as provided in the Policy. 

• Examine the granting the marks of student behavior and approve the procedures for 

modifying the behavior of the quarterly and final marks to modify the behavior of each 

learner who fail in the subject of behavior, taking into account each case separately. 

• Completion of the procedures related to the monitoring of grades and delivery of the 

student's certificate after the behavior modification procedures in an appropriate periodof 

time taking into account the student's maximum interest. 

• Dealing with parents complaints and grievances and decide according to what is stated in 

the Policy. 

• Coordinating with the academic advisor / social worker to activate the preventive and 

curative programs, behavioral modification programs and the use of psychologists by the 

range of schools. 

• Coordination with the school support team to study the nature of the behavior issued by 

each of the students with determination/ special needs and takes the appropriate decision 

• Documentation, record keeping and correspondence for the work of the Committee 

(Rapporteur of the Committee). 
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• The Committee must take some of its actions with confidentiality and privacy, in particular 

with respect to certain offenses, while neutralizing members who are directly involved with 

students who are offending or those who are not members of the school community. 

• The study of behavioral phenomena prevalent in the school, what it is, its causes, effects, 

and disposal methods. 

 

Behavior Management Committee Meetings 

 

The normal session of the Committee shall be valid in the presence of five members, including the 

President or the Vice-President. In case of emergency, it shall be convened immediately and in the 

presence of only four members. The Committee shall abide by the following: 

The Committee shall hold its meetings on a regular basis at the rate of a meeting every week and 

whenever necessary. 

• The Committee shall hold emergency meetings at the invitation of the Chairman of the 

Committee to decide on the violations referred to the Committee by its Chairman or to 

consider the identification programs for the distinguished students. 

• The Committee shall hold an evaluation meeting at the end of each semester of each year, 

and shall be held by the end of the academic year and shall be responsible for keeping all 

reports resulting from such meetings. 

• Accreditation of the student's behavior in consultation with the committee's specialists, 

reference to student records during the school year, and not relying on personal judgment. 

• The Committee shall be deemed to be formed immediately upon the issuance of such Policy. 

• The Committee shall issue its decisions unanimously or by a majority vote of those present. 

In case of equal votes, the resolution supported by the President or Vice President shall 

prevail in the absence of the President. 
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VIOLATION LEVEL VIOLATION 

NUMBER 

DESCRIPTION OF VIOLATION 

1 1.1 A repeat tardiness for the morning assembly and not 

  to participate in it without an acceptable excuse. 

 1.2 Repeated tardiness for classes without an acceptable excuse. 

  
A delay of (10) minutes or more from the beginning of a 

  distance learning class when broadcasting live without an 

  acceptable excuse. 

 1.3 Non-compliance with school uniforms or sportswear without 

  acceptable excuse. 

  
Wearing clothes that violate public decency and morals while 

  attending the period when broadcasting the distance learning 

  period live. 

 1.4 Hair extension for boys or strange haircuts for boys and girls. 

 1.5 Not to bring school books and stationary without an 

  acceptable excuse. 

 1.6 Failure to follow the rules of positive behavior inside and 

  outside the classroom, such as maintaining calm and discipline 
  during the class, and making inappropriate sounds inside or 

  outside the classroom. 

  
Private conversations or discourse that are not related to study 

  and  hinder  the  course  of  the  lesson  during  the  live 

  broadcasting of the distance learning period. 

  
Ridiculing the teacher or a colleague during the distance 

  learning period. 

 1.7 Sleeping during the course or formal school activities 

  without justification (after confirming the health status of the 
  student). 

 1.8 Eating during the classes or morning assembly without 

  justification or permission (after checking the health status of 

  the student). 

  
Eating while attending a distance learning Student Behaviour 

  period. 

 1.9 Lack of commitment to hand over home works and 

  assignments 
  entrusted to him/her in time. 
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 1.10 Misuse of electronic devices such as a tablet computer and 

others during the classroom, including the playing of electronic 

games and using headphones in the classroom. 

 

Adding any unauthorized program, including programs that are 

 shared and free programs. 

 

Using the microphone feature, camera or chat without prior 

permission from the teacher. 

 

Playing games (except with the permission of the teacher because 

it is an educational necessity linked to the lesson). 

Misusing rights and tools available through Microsoft Teams. 

1.11 All that is similar to these violations at the discretion of the 

conduct management committee. 

2.1 Absence from school without an acceptable excuse at any time, 

including before and after the school holidays and public holidays 

and the end of the week and before the exams. 

Absence from a single school day (via distance learning) without 

an acceptable excuse. 

2.2 Entering and leaving the classroom without permission. 

2.3 Not attending school activities and events without an acceptable 

excuse. 

2.4 Incitement to quarrel or threaten or intimidate any of the 

colleagues at school. 

 

Inciting students not to attend periods, threatening or intimidating 

them, and not attending periods in distance learning platforms. 

 

Creating quarrels between students, whether visual or written, by 

broadcasting via synchronous and asynchronous distance 

learningplatforms. 

Not responding to the rules governing the course of lessons. 
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 2.5 Violating the public morals or general school system and the 

values and customs of the society, such as resembling the other 

sex in clothing and appearance, such as haircuts and cosmetics. 

2.6 Writing on school furniture, school bus seats, playing with alarm 

bells elevators. 

2.7 Bring a mobile phone or misuse any of the means of 

communication. 

 

Misusing ministerial computers during or after the completion of 

distance education periods. 

Engaging in audio and video communication with the rest of the 

students for non-educational purposes after the end of the official 

period time, be it on or off school premises. 

 

Using e-mail or social media to reveal information of a personal 

 nature. 

 

Removing the teacher or students from the group that leads to 

blocking the course of the lesson, teacher’s work and other 

students' rights. 

2.8 Verbal abuse or harassment of students, employees, or school 

guests. 

 

Using profanity, racial slurs, or other language (text, sound, or 

hint) that may be offensive to any other user. 

Abusing or insulting official visitors during periods during the live 

broadcast. 

2.9 Smoking inside the school campus and possession of smoking 

tools. 

 

Smoking while attending the distance learning period or 

possessing any smoking paraphernalia while attending the period. 

2.10 Refusal to comply with inspection instructions or delivery of 

prohibited items. 
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 2.11 All that is similar to these violations at the discretion of the 

conduct management committee. 

3.1 Bullying of various forms and types. 

Using the initiative's communication and information technology 

to insult, curse, threaten with violence, slander, or blackmail in a 

deliberate and repeated manner via any digital platform. 

Using the initiative's communication and information technology 

to insult, curse, threaten with violence, slander, or blackmail in a 

deliberate and repeated manner via any digital platform. 

3.2 Photocopying and copying assignments, reports, researches or 

projects, and assigning them to themselves (Form 23). 

3.3 Leave school without permission or escape during school day. 

3.4 Attempting to defame colleagues and employees of the school in 

social media and abuse them. 

 

Participating in unofficial mailing lists and bulletins within the 

distance education initiative and posting information about 

teachers and students without permission. 

 

Posting about the initiative through social media. 

Divulging other students’ personal information, including home 

addresses and phone numbers. 

3.5 Impersonating others in school transactions, or forging school 

documents. 

 

Searching for information, obtaining specific copies, or modifying 

files and other data, or passwords belonging to other users on the 

network. 

 Entering and using the account of another teacher or student with 

or without his/her knowledge and/or consent. 
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 3.6 Damage or destruction of school furniture and tools or stealthem. 

 

Destroying, modifying, or misusing devices or software inany way. 

 

Tampering, removing, requesting the removal of, or intentionally 

causing damage to any device, software orhardware. 

Installing or downloading software or products that mightharm 

the device or the network. 

3.7 Tampering with vandalism, destroying school buses, and harming 

the driver, supervisor or road users. 

3.8 Assault on the safety of the body of others in school and not 

leading to any injuries to the victim (physical assault). 

3.9 Driving the vehicle recklessly inside or around the school campus 

and not following safety and security instructions. 

3.10 Photographs, possession, dissemination and circulation of 

photographs of school staff and students without their 

permission. 

 

Using any camera (available as part of or as an add-on to certain 

devices) for personal use, and/or sharing photos or any 

information about any of the students' parents, employees, or any 

other person without their explicit consent. 

Using educational content to photograph and recording 

conversations between students, and posting them without prior 

permission. 

3.11 All that is similar to these violations at the discretion of the 

conduct management committee. 
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